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WELCOME TO THE MCADAMS TEAM!  
A few reminders about our Safety Program and the importance of safety in all that we do.  

 › Your personal safety should matter most because your loved ones and friends need that from you, and us. 
There is no better reason than this to make sure we conduct our daily work as safely as possible. This goal is 
obvious to everyone, I hope.   

 › Our team has entered into an exciting era of growth, which brings opportunities in new clients that demand 
and measure safety performance at levels never before seen in our firm’s history. Our goal here is to remain 
qualified to work for them by beating the minimum standards of our clients’ safety metrics such as EMR, DART, 
TICR, among others we’ll delve into more outside of this message.      

For these two reasons (and in the priority I’ve listed them above), ALL of us must endeavor to think through every 
evolution we plan to perform, no matter how routine, with safety as our first guiding principle…. before operational 
efficiencies, before schedules, before budget.   

The sustainable, long-term plan begins with our health and safety program. This will include ongoing training, 
such as OSHA training, first aid and CPR, confined space training, etc. It will also include further developing other 
proactive guidance, policies and procedures which will make us better equipped to achieve our goals.    

For the near-term, please embrace your part of our goal of ZERO injuries. There are far too many specific examples 
to list here the tasks that can put you in harm’s way, but as a general rule, do not take any of them for granted as 
routine. Rather, I trust you to err on the side of caution at all times. If you need training to do anything, say so and 
get it done.  If you’re not sure your work can be done safely, don’t do it until you work it out with your supervisor(s) 
and/or me. Think about every task by asking yourself and your team, “what can go wrong with this, and what must 
we do to fully mitigate that risk?”. With everyone participating and making safety a priority in these ways, we will 
achieve both goals.

For the second part, what to do if you find yourself injured while working:
 › Stop what you’re doing and put yourself and your team in a safe condition, then get the medical help you need 

immediately as you inform your supervisor(s).  
 › Follow the guidelines given to you by HR (included with this information).  
 › This is important—please know that this firm WILL back you up 100% by making sure all of your medical needs 

are cared for. If you have any doubts, whatsoever, please come by to see me and I promise you we can talk 
through your concerns.  

 › Be cognizant of some administrative trip points that don’t impact the care you get, but could have adverse 
impacts on our safety ratings if we don’t handle them properly. For example:
 - Do not accept an injury-treating prescription before first asking, “is this medically-necessary?”. If the health 

care provider says it is, and you need it, then certainly do it. If it presented as a “… in case you need this, here 
you go…,” ask instead if you can call in to get the prescription written after you feel sure you need it. 

 - Allow HR or me to be involved in handling the payment to ensure it goes through the appropriate channels 
for processing.  

 › If you aren’t sure, ask—you have a lot of great support around you to get you through it.  
 
So, that’s the gist of it.  More to come, but for now, I stand by to assist in any way I can.  
Safety belongs to me, and I own it for both primary reasons. I expect you to own it, too.    

Greg Sallee, PE / Chief Operating Officer 
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We will be working with FastMed Urgent Care for all drug testing as well as work related injuries. Please refer to the 
attached map for a list of various locations throughout the state.

WORKER’S COMP PROCEDURES
 › In the event of an emergency, seek medical attention at the nearest urgent care facility or hospital.
 › For other injuries, call FastMed Urgent Care. Inform them that you are an employee of McAdams and you have 

incurred a work related injury. If possible, take with you a completed “Employer’s Authorization for Treatment” 
form. If you are unable to bring a completed form with you, they will call our office for authorization.

 › Whether you receive treatment in an emergency room or FastMed, inform the front desk person that this is a 
Worker’s Comp claim and it will be paid by McAdams. Do not show your insurance card. Bring any paperwork 
you are given back to Human Resources.

 › If prescriptions are written due to the accident, FastMed will dispense them during the visit. If you question 
the need for a prescription, please ask the doctor if it is medically necessary or if it is being given as a 
precautionary measure. If it is precautionary, ask the doctor if you can call his/her office later and request 
a prescription be issued if you feel it is needed. If an Rx has to be filled at a pharmacy, pay for them at the 
pharmacy and submit receipt to Human Resources for reimbursement (NOTE: Do not run the doctor’s visit or 
prescriptions through your health insurance card).

 › Complete a company accident report and have it signed by your immediate supervisor within 24 hours.
 › You or your immediate supervisor should submit the report to the Human Resources Department ASAP.
 › If a second opinion is needed, please contact Human Resources and they will instruct you as to the steps 

needed to be taken. 

IF MEDICAL ATTENTION IS NOT NEEDED
 › Complete an accident report within 24 hours and notify your supervisor immediately.

Field personnel: please make sure that the accident report is bookmarked on your phone.

Please see HR for any questions.
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HOW TO SUBMIT ACCIDENT REPORTS
In an effort to simplify the completion of the Accident Report, we have created an online form for anyone incurring a 
work-related injury. This form must be completed within 24 hours of the injury.

There are two ways to complete the form (you need only choose one):

 › Complete the form on a computer
 1. In the URL bar, type in: http://mcadamsco.com/team
 2. When this page opens, five items will appear. Accident / Injury Form will be at the bottom.
 3. Click on Accident / Injury Form to access the form.
 4. Complete the requested information.
 5. You MUST click the submit button at the bottom of the page. The form will not be sent if you fail to do so.

OR

 › Complete the form on your phone (like any other form on your phone it’s small, but relatively easy.)
 1. Save this link as a favorite on your phone so you can easily access the form: 
 https://mcadams.wufoo.com/forms/mcadams-accidentinjury-report/ 
 2. Complete the requested information..
 3. You MUST click the submit button at the bottom of the page. The form will not be sent if you fail to do so.

If you have correctly submitted the form, you will see a message on your screen indicating it has been submitted 
and giving you further instructions.

We hope this makes completing the form more convenient. If you have any questions, please let me know. Thanks!

Donna Scott, PHR, SHRM-CP
Chief HR Officer




